MENTAL HEALTH SERVICES ACT (MHSA)
SHARED HOUSING POST LOAN CLOSING CHECKLIST
(Use prior to occupancy of the Project when any MHSA funds were disbursed during acquisition or construction)
Please note additional due diligence may be required prior to loan close.
Project Name: _____________________________________       MHSA# __________________
County:_________________MHSA Loan Amount: $_________ MHSA COSR: $____________

Borrower Contact:_________________________________ Phone #:_____________________

Shaded area for CalHFA Use Only- see UNSHADED AREAS for borrower’s required Due Diligence 
LA:_____LO:_____  Spec: ____  LDA:____ATTY:____ Legal Spec. ___ AM:____ Inspec. ____
State DMH REP: ___________________________

Prior to Occupancy:

1. ____ State DMH Approval of the County Supportive Services Budget and Staffing Ratios  
2. ____ State DMH Approval of a Modified Supportive Services Plan (if applicable)    

3. ____ Executed MOU between Borrower, Property Manager, Service Provider, & County DMH
UPON COMPLETION OF CONSTRUCTION: 
4. ____ Legal notified to request Re-write Policy (if required at per construction escrow instructions)   
    ____ Title Policy with LP-10 re-write (if applicable) 

5. ____ Loan Officer’s Financial Analysis based on final sources, uses, rents & operating budget

6. ____ Construction Inspector close-out email   
7. ____ Evidence of Borrower’s Property Insurance w/ CalHFA as additional insured and Loss Payee. 

8. ____ Other Acquisition/Rehab completion of Rehab Special Conditions or Requirements 
  (if applicable per the terms of the Final Commitment Letter or Disbursement Agreement)

9. ____ Loan Officer email stating all required reserves have, or will be funded at Perm Conversion
COLLECTION OF FEES, FUNDING OF RESERVES & REIMBURSEMENTS
10.____ Confirm collection of fees and funding of all reserves  (for those that are applicable)

  $_______ Outstanding Construction Inspection Fees (negative number reflects reimbursable fees)
  $_______ Operating Expense Reserve (if not previously funded at construction closing)   


  $_______ Rent Up Reserve (unless waived by Loan Officer)   
               $_______ _________________________________________________________

      ___ Other Fees Earned - Memo to Accounting (ie., if fees payable to CalHFA are being paid)
11. ___ Confirmed that Settlement Statement shows payment of fees and reserves (post closing)

      ___ Return unused construction inspection fees to Borrower w/auth. from Loan Officer or Inspector 

      ___ Close out Accounting records to show all fees expensed or reimbursed to Borrower
12. ___ Update MF Database and MHSA Tracker Reports
13. ___ __________________________________________________________________

IF THE MHSA LOAN IS BEING SUBORDINATED TO NEW FINANCING AT PERM CONVERSION WE NEED THE FOLLOWING ITEMS:  ____ Applicable   ___ Not Applicable 
14.___ PTR Update    ___ Draft Proforma Title Policy in lieu of PTR Update  ___ Final Proforma Policy
     ___ New Title Policy   
     ___ Draft Escrow Instructions  ___ Final Escrow Instructions 
     ___ Draft Subordination Agreement (CalHFA Subordinating to new debt)  ___ Final Subordination 
CalHFA Notes:

Borrower to provide two sets of the closing documents tabbed as numbered below in binders, with one diskette copy (with all of the below items individually stored and labeled on the diskette).  
(Loan Closing Instructions on CalHFA’s website: www.calhfa.ca.gov/multifamily/mhsa/index.htm )  
REQUIRED BORROWER MHSA POST LOAN CLOSING SUBMITTALS:
REQUIRED TO BE SUBMITTED TO CALHFA AT LEAST 45 DAYS PRIOR TO ANTICIPATED OCCUPANCY 
15 ___ Executed MOU (between Borrowing Entity, County DMH, Property Manager and Service Provider.)  
16 ___ Proposed County Supportive Services Budget and Staffing Ratios (Copy to State DMH for approval) 
17 ___ Proposed changes to State DMH Approved Service Plan (if applicable send to DMH for approval)

18 ___ Proposed Rental Agreement (referencing Section 10.b of the MHSA COSR Agreement for COSR deal)
     ___ Current Utility Allowances provided by the local Housing Authority (if applicable)
     ___ Proposed rent schedule showing gross rents, contract rents, and net rents after utilities;
     ___ Proposed Operating Budget with explanation of changes to budget approved at start of construction
REQUIRED TO BE SUBMITTED AT LEAST 30 DAYS PRIOR TO THE COMPLETION OF CONSTRUCTION  IF THE MHSA LOAN NEEDS TO BE SUBORDINATED TO NEW PERMANENT FINANCING: 
19 ___Preliminary Title Report (if possible - with links to all exceptions on title dated within 30 days of close)  

20 ___Amended &/or Restated Partnership Agreement or Organizational documents (if applicable) 
21 ___Copies of modified Perm Loan Commitments (relating to new loans yet to be closed/recorded)
     ___Copies of all proposed Perm Loan documents (relating to new loans yet to be closed/recorded)
22 ___Copies of any amended Loan documents, Agreements, Commitments or Land Leases (if applicable) 

     ___Copies of any Assignments and Assumption Agreements (if applicable) 
REQUIRED TO BE SUBMITTED AS SOON AFTER CONSTRUCTION COMPLETION AS POSSIBLE:  
23 ___ Recorded Notice of Completion (unless title policy provides for lien free title insurance) 

24 ___ Certificate of Occupancy (new construction only) 
25 ___ Contractor’s Certificate of Completion (only required if MHSA is the primary construction lender)
26 ___ Evidence of mitigation of environmental issues and/or Operations & Maintenance plan 
27 ___ Evidence of correction, or plan for correction of construction defects (if any)
28 ___ Evidence of compliance with the Relocation Plan (if Rehab and if applicable)
29 ___ Evidence of compliance with other Acquisition/Rehab Completion of Rehab requirements (per the 

terms of the MHSA Final Commitment)
30 ___ Evidence of payment of any deferred locality fees (if applicable) 

31 ___ Evidence of Funding of all CalHFA required reserves (as indicated on Exhibit C to Reg. Agreement)
32 ___ Final Cost Certification (Accountant’s itemized cost breakdown by sources of funds showing final 


costs compared to the start of construction development budget approved by CalHFA)
33 ___ Rent Rolls (exclude Tenant Names)  ___ Current Operating Budget  ___ Tax Bill (when available)   
     ___ Actual rent schedule showing gross rents w/contract rents, and net rents after utilities;

     ___ Actual Operating Budget (if different than what was submitted under item 18 above)
34 ___ Evidence of application for Welfare Tax Property Exemption 
35 ___ Amended Management Agmt/Contract (referencing the MHSA Regulatory Agreement with the 
MHSA Regulatory Agreement attached as an Exhibit to the Management Agmt/Contract – submit a  Management Plan referencing the Regulatory Agreement if you intend to self-manage the Project)
36 ___ Evidence of application for other rental subsidies if deal has COSR funds 

  ___ Evidence of Rental or Operating Subsidies Final Commitments (if applicable)

___Section 8 PBV HAP Agreement 
___  HUD SHP Agreement 
            ___ Shelter Plus Care Contract         ___  Other Local Subsidy Commitment

37 ___ Certificate of Insurance for Permanent Loan with CalHFA as Loss Payee and Additional Insured

(Provide for Replacement Cost Coverage with code upgrades coverage. See CalHFA insurance requirements at http://www.calhfa.ca.gov/multifamily/financing/closing-forms/ins-req.pdf 

NOTE:  Earthquake insurance is not required)
ADDITIONAL SPECIAL CONDITIONS/ COMMENTS:  (List project specific items)
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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