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[bookmark: _GoBack]CALHFA MULTIFAMILY LOAN APPLICATION CHECKLIST
(For projects that do not include Mixed-Income Program Financing)

Project Name: ______________________________________	CalHFA #:_______________

 FINANCING:

CalHFA First Lien Permanent Loan Amt: $ _______________Int. Rate: ______% Term: ______ 



BORROWER TO PROVIDE: 
	
Please see Application and Checklist Instructions (PDF) before submitting to CalHFA.
Applications will not be considered complete until all materials have been submitted by the timelines stated below.
Items 1-42 items are required by the application submittal date.  
	1
	____
	TCAC Workbook, https://www.treasurer.ca.gov/ctcac/2019/application/2020-tax-credit-app.xlsx


	2
	____
	CalHFA Application Addendum, https://www.calhfa.ca.gov/multifamily/mixedincome/forms/application-addendum.xlsx

CalHFA Legal Status Questionnaire, https://www.calhfa.ca.gov/multifamily/programs/forms/calhfa-lsq.pdf


	3
	____
	Copy of Application Fee (see program term sheet for amount)


	4
	____
	Unrelated Parties Tax Questionnaire, https://www.calhfa.ca.gov/multifamily/programs/forms/application-unrelated-parties-tax-questionnaire.pdf



	5
	____
	Credit Authorization Form, https://www.calhfa.ca.gov/multifamily/programs/forms/application-credit-authorization.pdf



	6
	____
	TEFRA Hearing Checklist, https://www.calhfa.ca.gov/multifamily/programs/forms/application-tefra-form.pdf



	7
	____
	Preliminary Title Report (must be dated within 90 days of application submittal) (must include links to exceptions on title)



	8
	____
	10-Year Chain of Title Report (acq/rehab)


	9
	____
	Proof of Site Control (Purchase Contract, Option to Lease, etc.)


	10
	____
	Detailed Developer Proforma including sources & uses, operating budget, unit details, 15-year cashflow (minimum).


	11
	____
	Commitment Letters for Construction Sources


	12
	____
	Commitment Letters for Permanent Sources


	13
	____
	Subsidy Commitments/Awards (rental and/or operating)


	14
	____
	Copies of Loan Documents related to existing debt on title (non-recorded)


	15
	____
	Utility Allowance Schedule from Local Housing Authority or CUAC


	16
	____
	Recent Tax Bill


	17
	____
	Explanation of Additional Income (narrative acceptable)


	18
	____
	Relocation Plan Including Budget (if applicable)


	19
	____
	Past 3-years Project Financial Statements (acq/rehab)


	20
	____
	Past 3-months Rent Rolls (acq/rehab) (tenant names redacted)


	21
	____
	Phase I/II Report (including CalHFA reliance)

CalHFA Reliance Letter Template https://www.calhfa.ca.gov/multifamily/programs/forms/closing-letter-reliance.docx


	22
	____
	Soils/Geotechnical Reports (new construction)


	23
	____
	Remediation Plan (if required by Phase I/II and/or Geotechnical reports)


	24
	____
	Evidence of Flood Mitigation (if applicable)


	25
	____
	Physical Needs Assessment (acq/rehab)


	26
	____
	Roof, Plumbing, Electrical Reports (if required by Physical Needs Assessment)


	27
	____
	Acoustical, Asbestos and Lead Based Paint reports and remediation reports (if applicable for acq/rehab)


	28
	____
	Wood Destroying Organism reports (if applicable)


	29
	____
	Purchase Appraisal 


	30
	____
	Market Study with Rent Comparability Matrix (meeting TCAC’s requirements)


	31
	____
	Site and Floor Conceptual Plans/Elevations Drawings


	32
	____
	Map Showing Surrounding Land Uses within 300 Feet of Site


	33
	____
	Verification of Zoning and Local Planning Approvals and Conditions (CDLAC template)


	34
	____
	Resumes of Developer/Borrower and Principals (including experience developing affordable housing)


	35
	____
	General Contractor Resume and Copy of License


	36
	____
	Architect Resume and Copy of Services Contract


	37
	____
	Property Management Firm Resume (including list of affordable projects)


	38
	____
	Limited Partnership/Borrower Organizational Documents
· Organizational Chart (including GP ownership %)
· Filed LP1/LP2
· Initial Limited Partnership Agreement
· Authorizing Resolution (must include loan request and eligible signatories)


	39
	____
	Managing General Partner (MGP) Organizational Documents
· Organization Chart (including principal names)
· Filed Articles of Organization/Incorporation
· Operating Agreement/Bylaws
· IRS Determination Letter of 501(C)3 Status
· Authorizing Resolution (must include loan request and eligible signatories)

MGP Parent Company Organizational Documents (if applicable)
· Organization Chart (including principal names)
· Filed Articles of Organization/Incorporation
· Operating Agreement/Bylaws
· IRS Determination Letter of 501(C)3 Status
· Authorizing Resolution (must include loan request and eligible signatories)





	40
	____
	Administrative General Partner (AGP) Organizational Documents
· Organization Chart (including principal names)
· Filed Articles of Organization/Incorporation
· Operating Agreement/Bylaws
· IRS Determination Letter of 501(C)3 Status
· Authorizing Resolution (must include loan request and eligible signatories)



AGP Parent Company Organizational Documents (if applicable)
· Organization Chart (including principal names)
· Filed Articles of Organization/Incorporation
· Operating Agreement/Bylaws
· IRS Determination Letter of 501(C)3 Status
· Authorizing Resolution (must include loan request and eligible signatories) 

	
Items 41-42 Required for CDLAC/TCAC (see Key Dates for CDLAC/TCAC application deadlines https://www.calhfa.ca.gov/multifamily/programs/dates.htm)


	41
	____
	CDLAC Application Fee $1,200 (check payable to CDLAC)


	42
	____
	Performance Deposit (check payable to CalHFA) (.5% of bond request amount, not to exceed $100,000)


	43
	____
	Locality Contribution Letter (CalHFA will complete)


	
Items 44-48 due no later than four weeks prior to Senior Loan Committee final approval


	44
	____
	ALTA Site Survey (draft acceptable)


	45
	____
	Construction Budget Estimate (provided by General Contractor) (pre-bid acceptable)


	46
	____
	Contractor’s Estimated Draw Schedule


	47
	____
	Construction Appraisal (dated within 6 months of final approval) 
a. CalHFA First Lien Permanent Loan requires the Appraisal must be prepared for CalHFA and Construction Lender.  Contact CalHFA Loan Officer for requirements and possible co-engagement with construction lender.


	48
	____
	HUD 2530 Previous Participation Certification https://www.hud.gov/sites/documents/2530.PDF
· Borrowing Entity
· MGP or MGP Parent Company
· AGP or AGP Parent Company
· Property Management Firm
· Others as may be required by HUD
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